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WHAT IS CLAIMED IS: 

1. A computer-implemented method for processing a 
document comprising the steps of: 

generating a shared information block as a set 
of shared information appearing in a plurality of 
documents ; 

storing the generated shared information block 
in a first memory; 

describing a link to the shared information in 
the documents; 

storing the link-described documents in a 
second memory; and 

reading out from said memories said generated 
shared information and described document^ embedding the 
shared information in the link-described document 
according to the links described therein and said 
generated shared information, and generating and 
outputting information indicative of a document having 
the shared information embedded therein. 

2. A document processing method according to 
claim i; wherein said information block generating step 
generates as said shared information a term combination 
of a term including a abbreviation or a coinage and a 
term including person's name or belonging department, 
and edits the shared information into documents 
depending on the types of the shared information. 

3. A document processing method according to 
claim 1, further comprising a version management step of 
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managing a change history of said shared information and 
documents^ and wherein said version management step 
stores in said memories said generated shared informa- 
tion and said generated document as the document of a 
new version, generates version information for each of 
the shared information and document and stores the 
version information in said memory, and wherein said 
output step includes a step of displaying or printing 
the document having the shared information embedded 
therein on the basis of said output information, said 
display or print step, when it is desired to display or 
print the document in the display or print step, selects 
the shared information of the latest version created 
prior to a date and hour, of creation of - the document on 
the basis of said version information and embeds the 
selected shared information in said document, 
4. A document processing method according to 

claim 2, further comprising a step of managing a change 
history of said shared information and document and a 
step of subjecting the shared information to a 
consistency processing operation to generate 
consistency-processed shared information already 
subjected to said consistency processing operation, and 
wherein said version management step stores in said 
memory said generated shared information and generated 
document as the document of a new version, creates 
version information for each of the shared information 
and document and stores the version information in said 




-60- 

memory, said consistency processing step, when said 
shared information is generated and a character string 
or structure is already changed after editing of said 
document, maintains contents of said character string in 
its state before the change and returns the structure 
change to its state at the time of creating the 
document, generates shared information satisfying its 
consistency, and, when it is desired to display or print 
said document in said output step, embeds said 
consistency-satisfied shared information in the 
document . 

5. A document processing method according to 

claim 2, further comprising a step of managing a change 
history of said shared information- and document, and a., 
step of subjecting the shared information to a 
consistency processing operation to generate 
consistency-processed shared information already 
subjected to said consistency processing operation, and 
wherein said version management step stores in said 
memory said generated shared information and generated 
document as the document of a new version, creates 
version information for each of the shared information 
and document and stores the version information in said 
memory, said consistency processing step, when said 
shared information is generated and a character string 
or structure is already changed after editing of said 
structured document, acquires the latest shared 
information and the shared information at the time of 
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creating the document to be displayed or printed, 
compares the acquired both shared information to extract 
a structure changed location, and, when the structure 
change is extracted, returns the changed structure to 
its state at the time of creating the document in the 
latest shared information to generate consistency- 
satisfied shared information, and, when it is desired to 
display or print said document in said output step, 
embeds said consistency-satisfied shared information in 
the document . 

6. A document processing method according claim 
5, wherein, in the case where the structure is changed 
in said' consistency processing step, the structure is 
deleted from the latest shared information when contents 
of the change corresponds to insertion of the structure 
in the shared information at the document creation time, 
or, when the contents of the change corresponds to 
deletion of the structure from the shared information at 
the document creation time, the structure is inserted in 
the latest shared information, or, when the contents of 
the charnge corresponds to exchange of the structure of 
the shared information at the document creation time, 
the structure after the exchange is deleted from the 
latest shared information and the structure before the 
exchange is inserted to thereby generate said 
consistency-satisfied shared information. 

7. A system for processing a document including a 
processor, a memory and a terminal device; comprising: 
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means for generating a shared information 
block as a set of shared information appearing in a 
plurality of documents; 

means for storing the generated shared 
information block in a first memory; 

means for describing a link to the shared 
information in the documents; 

means provided at the terminal device for 
storing the link-described documents in a second memory; 
and 

means for reading out from said memories said 
generated shared information and described document, 
embedding the shared information in the link-described 
document according to the links described therein and 
said generated shared information, and generating and 
outputting information indicative of a document having 
the shared information embedded therein. 

8, A document processing system according to 
claim 7, wherein said document is of a structured 
document, said information block generating means 
generates as said shared information a term including 
abbreviation or coinage and a term combination of a term 
including person's name or belonging department and 
edits the shared information into structured documents 
depending on the types of the shared information. 

9. A document processing system according to 
claim 7 further comprising a version management means 
for managing a change history of said shared information 
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and documents, and wherein said version management means 
stores in said memories said generated shared informal 
tion and said generated document as the document of a 
new version, generates version information for each of 
the shared information and structured document and 
stores the version information in said memory, and 
wherein said output means includes means for displaying 
or printing the structured document having the shared 
information embedded therein on the basis of said output 
information, said display or print means, when it is 
desired for the display or print means to display or 
print the structured document, selects the shared 
information of the latest version created prior to a 
date and hour of creation of the structured document on 
the basis of said version information and embeds the 
selected shared information in said structured document. 
10. A document processing system according to 

claim 8, further comprising means for managing a change, 
history of said shared information and structured 
document and means for subjecting the shared information 
to a consistency processing operation to generate 
consistency-processed shared information already 
subjected to said consistency processing operation, and 
wherein said version management means stores in said 
memory said generated shared information and generated 
structured document attached by information indicative 
of a new version, creates version information for each 
of the shared information and structured document and 



stores the version information in said memory, said 
consistency processing means, when said shared 
information is generated and a character string or 
structure is .already changed after editing of said 
structured document, maintains contents of said 
character string in its state before the change and 
returns the structure change to its state at the time of 
creating the document, generates shared information 
satisfying its consistency, and, when it is desired for 
said output means to display or print said structured 
document, embeds said consistency-satisfied shared 
information in the structured document. 

11. A computer readable recording medium storing a 

program for implementing. a document processing .pr9gram 
operation by a computer, said program comprising: 

program means for generating a shared 
information block as a set of shared information 
frequently appearing in a plurality of documents; 

program means for storing the generated shared 
information block in a first memory; 

program means for describing a link to the 
shared information in the documents; 

program means for storing the link-described 
documents in a second memory; and 

program means for reading out from said 
memories said generated shared information and described 
document, embedding the shared information in the link- 
described document according to the links described 
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therein and said generated shared information, and 
generating and outputting information indicative of a 
document having the shared information embedded therein. 
12 . A computer readable recording medium storing a 

document processing program implemented by a computer, 
said program executing the steps of: 

generating as said shared information a term 
combination of such a term as abbreviation or coinage 
and such a term as person's name or belonging department 
and edits the shared information into structured 
documents depending on the types of the information; 

storing the generated shared information block 
in a first memory; 

describing a link to the" shared information in 
the documents; 

storing the link-described documents in a 

second memory; and 

reading out from said memories said generated 
shared information and described document, embedding the 
shared information in the link-described document 
according to the links described therein and said 
generated shared information, and generating and 
outputting information indicative of a document having 
the shared information embedded therein. 

13. A computer readable recording medium according 

to claim 12, said program further executing the steps 
of: 

storing in said memories said generated shared 



-66- 

information and said generated document attached by 
information indicative of a new version, generating 
version information for each of the shared information 
and structured document, storing the version information 
in said memory, and managing a change history of said 
shared information and documents; and 

when it is desired for the display or print 
means to display or print the structured document, 
selecting the shared information of the latest version 
created prior to a date and hour of creation of the 
structured document on the basis of said version 
information and embedding the selected shared 
information in said structured document. 

14. A computer readable recording -medium according 

to. claim 12, said program further executing the steps 
of: 

storing in said memories said generated shared 
information and said generated document attached by 
information indicative of a new version, generating 
version information for each of the shared information 
and structured document, storing the version information 
in said memory, and managing a change history of said 
shared information and documents; 

when said shared information is generated and 
a character string or structure is already changed after 
editing of said structured document, maintaining 
contents of said character string in its state before 
the change, and returning the structure change to its 
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document having the shared information embedded therein. 
16. A processor-implemented method for processing 

a document in a network to which connected are a 
processor, a first and a second memory and a plurality 
of terminals each serving as a client; comprising the 
steps of: 

generating a shared information block as a set 
of shared information appearing in a plurality of 
documents entered from the terminals; 

storing the generated shared information block 
in said first memory; 

describing a link to the shared information in 
the documents at the terminal; 

storing the link-described documents in said 
second memory; 

in response to an access request for a 
document specified from the terminal, reading out from 
said first and second memories said generated shared 
information and described document, embedding the shared 
information in the link-described document according to 
the links described therein and said generated shared 
information; and 

generating and outputting information 
indicative of a document having the shared information 
embedded therein. 

17. A document processing method according to 

claim 15, wherein said information block generating step 
generates as said shared information a term including 
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abbreviation or coinage and a term combination of a term 
including person's name or belonging department and 
edits the shared information into structured documents 
depending on the types of the shared information. 



